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Participating Organization Registration Form
Nonprofit Resource Center’s 2008 Ethics Survey

All sections of this form must be completed.  You may type directly in the form or you may print out the form and fill in by hand.  If you complete by hand, please PRINT legibly.  Please check all spelling and numerical information before submitting your completed form.

	Today’s Date:
	


Organization and Contact Information:
1. Organization Name
	


2. Contact Person’s Name and Title
	


3. Complete Street Address and Suite Number

	


4. City, State and Zip Code

	


5. Contact Person’s Telephone Number

	


6. Contact Person’s E-Mail Address

	


Information About Your Organization:
Check the box, or fill in the requested information, to provide us with pertinent data about your organization that will help us in analyzing the results of the survey.

1. Type of Tax Exemption Your Organization Has With the IRS:

	(
	Section 501(c)(3) – Charitable 

	(
	Section 501(c)(4) – Social Welfare

	(
	Section 501(c)(6) – Association or Business League

	( 

	Other (specify):
	


2. Describe your organization’s primary purpose (education, social services, etc)

	


3. Total number of employees (including full-time and part-time; can be approximate)

	


4. Total number of employees considered to be senior management

	


5. Total number of employees (approx.) requested to participate in this survey (see instructions – employees requested to participate should be limited to employees below the senior management level and who are either full-time or part-time who regularly work 25+ hours per week on average (this figure tells us the maximum total of responses to anticipate)

	


6. Total annual revenue from your most recent audited financial statement
	


7. Approximate allocation of revenue from your most recent audited financial statement (provide in either dollars or percentages)

	Government grants (fed, state, local)
	

	Grants from other nonprofit organizations
	

	Charitable contributions from the general public
	

	Dues revenue
	

	Program service revenue (services, goods sold, etc)
	

	Investment income (interest, dividends, gains, etc)
	

	Other (explain_________________________________)
	

	Other (explain_________________________________)
	

	Total
	


8. Total assets as reported on your most recent audited financial statement

	


9. Total number of voting members of your board of directors
	


10. Does your organization have a separate audit committee?

	(
	Yes

	(
	No


11. If the answer to question 10 is “no,” is there another board-level committee formally assigned the responsibility of over-seeing the audit function?

	(
	Yes

	(
	No


12. If the answer to question 10 is “yes,” does the audit committee have a charter that assigns the committee the responsibility of oversight of the handing of ethics violations and investigations?

	(
	Yes

	(
	No


13. Does your organization have a formal code of ethics or conduct?

	(
	Yes

	(
	No


14. Has your organization provided some form of training on ethical behavior (a live training program, video, or written instruction) to all employees within the past year?

	(
	Yes

	(
	No


15. Does your organization have a formal whistleblower protection policy designed to protect employees who report suspicions or allegations of unethical behavior?

	(
	Yes

	(
	No


Authorization to Participate in the Survey:
Sign in the box below, indicating your organization’s agreement to participate in the NRC’s 2008 Ethics Survey. Your signature indicates you agree to participate in an ethical manner – by notifying and requesting the participation of all employees meeting the criteria described in the instructions. An Organization Participation Form signed by an authorized signer is required in order for any of the responses from your organization’s employees to be considered in our survey.
	Authorized Signature:
	


	Type or print name:
	


	Title:
	


	Today’s Date:
	


Please submit your completed form to NRC by e-mail, mail, or fax, as follows:


By e-mail:
nonprofitresource@earthlink.net



Note: if you submit by e-mail, either scan a signed copy of this form prior 



to e-mailing, or follow up by faxing or mailing a copy of the signature page.


By fax:
(301) 987-0988


By mail:
Nonprofit Resource Center




P.O. Box 8585




Gaithersburg, MD 20898-8585

Please wait for confirmation from Nonprofit Resource Center, which will include your organization’s identification number, before you announce the survey to your employees.

Other Information for Participating Organizations:

1.
NRC will accept organization registrations through August 31, 2008 and individual survey responses through September 30, 2008 for our analysis.

 However, for each Participating Organization, we suggest that you request that employees complete the survey within 30 days.
2.
NRC will provide a report to each Participating Organization at the conclusion of each organization’s participation. These reports will be limited to a summary of responses to each of the 15 questions on the survey. The report provided to each Participating Organization will not sort the results based on each demographic characteristic of the respondents (e.g. results will not be classified by employee age, length of employment, etc) since this could result in the accidental identification of individual employee responses in cases of smaller organizations. 

This report will be provided approximately 30 days after each Participating Organization’s established cut-off for accepting responses. Therefore, once you announce the survey to your employees, we will accept responses for 30-45 days, then provide a report to your organization approximately 30 days after that.
3.
Your organization’s participation indicates its agreement to allow NRC to include the results with those of other organizations in NRC’s 2008 Ethics Survey.

4.
NRC plans to publish a comprehensive report on the results of this survey. This report shall include analysis of the results based on each of the demographic factors requested in the survey and based on organizational data provided in this Participating Organization Registration Form (e.g. results will be sorted by age, length of employment with your organization, etc., as well as by type and size of organization). Nothing in this final report shall identify the names or identities of any of the Participating Organizations or of its employees. We anticipate publishing this report by the end of 2008.
5. 
Each Participating Organization shall receive a free copy of any report that NRC publishes in connection with this survey, to be used to benchmark your organization against the results obtained from other similar organizations.

